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When processing a voucher use the “Remark” field. When you use this field the
following information shows up on the remittance the vender will receive.
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When you enter your agency
name and phone number in the
remark field, this area of the ||
remittance populates. Please use
the following steps to populate
this field whenever you are
paying a voucher.
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The following is a pathway that an end user could use to include your agency name and
phone number as a reference point to the vendor. For the purposes of this
demonstration the following pathway shows you the steps to add a “Voucher entry
without a PO”. The steps are similar for all other types of voucher inquiries.
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a Youcher Entry without PO - Supplier Ledger Inquiry - Microsoft Internet Explorer
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“Add” if you are creating a
new voucher entry.

— =

JDEDWARDS

Voucher Entry without PO - Supplier Ledger Inguiny

Select Find
Supplier WEEET ] @\I

| Date Fram | Thru | W inwoice T GIL

Acd Copy Delete Close Form  Row  Tools

I Recurring I Summarize  Paid  open O withheld & Al

| Batch Number [+

Custornize Grid Mo records fetched.
@ “Document | Doc | Doc | Imwoice | GL_ | Due | Gross T Open | Pay | Supplier
Number Type Fd Date Date Date Amount Amount Stat Number
4| | »
[~ |
|@ jawascript: onClick=oci{34) l_ E |0 Internet

iﬁstart”J & = M |] @ronc. | @misth.| & oo e | Docum...ll@vuuch... Docum...l O Ty 3E3EM

a Youcher Entry without PO - Multi Company - Single Supplier - Microsoft Internet Explorer

J File  Edit Wiew Favorites Tools  Help |_

| «=Back - = - &) 3 | @psearch  [GFavorites  (HHistory | Bh- S o S

J Oddress I@ htkps: /fvavovs . nis.ne.govijdefservleticom. jdedwards. runtime. virtual WCServlet LI q;‘)QGD |J Links **

-

— =

JDEDWARDS

Woucher Entry without PO - Multi Company - Single Supplier o
OK  Delete Cancel Row Tools

(] (=] [x] [=] [u2

| Doc MoiTypeiZo | | | Batch Mo [53054 Frev Doc | |

Supplier Mumber |

Imvaice Mumber | FPayment Terms I

Invoice Date | GiL ServTax Date I =

I 1 113 -
;Z:::WCD E | Don't forget your “Invoice
/\ Number” and “Invoice Date”

Place your agency name [sipton e T

and contact phone number

here. Keep in mind you ‘B
have a maximum of 30 [ [@ tnternet

characters to use. J €10 E. | Dn:-cum...”@vuuch... Docum...l O Ty 3E3EM




